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Sparks Campus

Post Office Drawer 580
Eufaula, Alabama 36072-0580
3235 South Eufaula Avenue
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Phone: 334-687-3543

Fax: 334-687-0255

Wallace Campus
(Area Code 334)

Admissions and Records: 556-2468
Bookstore: 556-2240

Business Office: 556-2206

Cafeteria: 556-2249

Campus Police/Security: 556-2251, 2506
Career Development Center: 556-2208
Career and Technical Programs: 556-2544
Counseling Services: 556-2281, 2294
Disability Support Services: 556-2587
Emergencies: 983-3521

Financial Aid/Veterans Affairs: 556-2476
Instructional Affairs: 556-2254

Learning Resources Center: 556-2217
Mathematics Lab: 556-2348

Security: 798-1381

Student Government Association: 556-2477

Student Life: 556-2477

Student Support Services: 556-2368

Switchboard: 983-3521

Testing (ACCUPLACER®, CLEP®, Biology, etc.): 556-2296
Title IX Coordinator: 556-2485

Title IX Deputy Coordinator: 556-2414

Wallace Online (Blackboard): 556-2464

Sparks Campus

(Area Code 334)

Admissions and Records: 687-3543, Ext. 4257
Bookstore: 687-3543, Ext. 4243

Business Office: 687-3543, Ext. 4243

Campus Dean/Student Affairs: 687-3543, Ext. 4211
Career and Job Assistance: 687-3543, Ext. 4270
Career and Technical Programs: 556-2544
Counseling Services: 687-3543, Ext. 4270
Disability Support Services: 687-3543, Ext. 4270
Financial Aid/Veterans Affairs: 687-3543, Ext. 4226
Learning Resources Center: 687-3543, Ext. 4248
Security: 798-1228

Student Support Services: 687-3543, Ext. 4271
Switchboard: 687-3543, Ext. 4210

Testing (ACCUPLACER®, CLEP®, Biology, etc.): 687-3543, Ext. 4249
Title IX Coordinator: 556-2485

Title IX Deputy Coordinator: 556-2414

Wallace Online (Blackboard): 556-2464

Toll Free Number for

All College Locations:
1-800-543-2426

STATEMENT OF MISSION

George C. Wallace Community College - Dothan, a comprehensive
community college, inspires and facilitates learning to prepare its
constituents for current and emerging opportunities and to promote
economic and social development.

EQUAL OPPORTUNITY STATEMENT

WCC affords equal opportunity to all employees and applicants for
admission or employment regardless of race, color, gender, religion,
national origin, age or disability. WCC will make reasonable
accommodations for persons with disabilities

2022-23 Catalog


https://www.wallace.edu/

A Message from the President

Dr. Linda C. Young, President

Education at Wallace Community College is education for success!

Wallace has served the communities of Southeast Alabama since
1949, and we are proud of our commitment to excellence. We
welcome you to explore this Wallace Community College 2022-23
College Catalog and Student Handbook to help you prepare for your
future. Wallace offers a variety of programs and services with
convenient locations at the Wallace Campus in Dothan and the
Sparks Campus in Eufaula.

Here are a few reasons why Wallace Community College may be the
right choice for you:

Low Tuition, Convenient Classes: You can take advantage of our low
tuition, financial aid opportunities, and scholarships. Wallace
Community College offers tuition transfer programs where students
can save thousands of dollars by attending Wallace for the first two
years of college and then transferring to a four-year university. Our
location is local, and our education is excellent!

Academic Programs and Excellent Instruction: Wallace Community
College is proud of the excellent faculty and staff whose primary
mission is the education of our students. Faculty members, many of
whom are Wallace graduates, enjoy teaching and encourage their
students to succeed. Wallace has received numerous national honors
for excellence including the American Association of Community
Colleges Award of Excellence for Student Success.

Math Technology: The Sparks and Wallace Campuses each have
mathematics labs powered by an interactive software system that
increases student skills and knowledge in mathematics. We are here
to help you succeed!

The Writing Center: The Writing Centers on the Sparks and Wallace
Campuses employ an “all students, all writing” policy, which means
that students from all programs are welcome to visit and work on any
project. For more information, go to www.wallace.edu/
thewritingcenter.

Career Technical and Health Science Programs: Wallace boasts a
team of top-notch instructors and facilities to prepare students for
employment in challenging careers. Programs include Air
Conditioning Refrigeration, Automotive Technology, Cosmetology,
Electrical Technology, Emergency Medical Technician, Engineering
Graphics - the list is extensive. These programs employ the latest
state-of-the-art equipment and simulators to create well-trained
graduates who are ready to enter the workforce. Our renowned allied
health and nursing programs offer students “hands-on” instruction in
one of the best simulation labs in the state. Wallace’s Heersink
Family Health Science Building is home to all eight health science
programs, creating a synergy similar to working in a health setting.

Student Activities: There is a place for you at Wallace! Activities and
clubs are available whether your interest is in scholastics,
entertainment, athletics, or program-specific. You are invited to join a
service organization, entertain in student performances, develop
leadership skills, network with other students or mentors in your
chosen field, or play on an athletic team.

Workforce Development and Adult Education: In today’s economy, it
is increasingly important to have up-to-date skills to increase job
marketability. Whether you want to change careers, update career
skills, learn English as a second language, or need to pursue a GED,
Wallace’s Workforce Development and Adult Education teams are
here to help. There is no place better than a community college to
develop and educate a strong workforce.

So, why choose Wallace Community College? A college education is
more than textbooks, studying, and classes. This is a time for
becoming aware of your potential in life and your influence on others.
It is also about learning the importance of community. Wallace is a
Community College, with strong ties to the area through education
and workforce development. We hope that you will make the decision
to attend Wallace, and someday join the list of alumni who are
making a difference in the world.

Dr. Linda C. Young
President, Wallace Community College
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2022-2023 Calendar

Fall Semester 2022
April 27 - August 23
August 10

August 15 - 17
August 18 - 20
August 22

August 22 - 23

August 23

September 5
September 6- 9, 12

September 12

October 10- 14,17
October 14

October 17

October 17
November 11
November 21 - 23
November 24 - 25
December 12 - 16
December 16
December 19 - 20
December 21 - 22

Fall Registration Online

Tuition Payment Deadline, Full Term/15 Mini-Term, 4:00 pm
Instructor In-Service

Regular Registration

Classes Begin for Full-Term and First Mini-Term

Late Registration, Drop/Add

Full-Term and First Mini-Term

Tuition Payment Deadline, Full Term/1t Mini-Term, 6:00 pm
Labor Day (College Closed)

Late Start Term Registration

Late Start Term Begins

Late Start Drop/Add

Tuition Payment Late Start Term, 4:00 pm
Registration for Second Mini-Term

Final Exams, 15 Mini-Term
2nd Mini-Term Begins

2nd Mini-Term Drop/Add

Tuition Deadline, ond Mini-Term, 4:00 pm
Veterans Day (College Closed)
Instructor In-Service (College Open)
Thanksgiving Holiday (College Closed)

Final Exam Dates for Full-Term, Late Start, Z"d Mini-Term
End of Term

Instructor In-Service (No Classes)

Faculty Holiday (College Open)

December 23 - January 2 Holidays (College Closed)

Spring Semester 2023
January 3 -4
January 5 -6
January 9

January 10

January 16
January 23 - 27
January 30
January 30
March 3
February 27 - March 3
March 6

March 6

March 27 - 31
April 28 - May 4
May 4

May 5, 8 - 11
May 10

May 11

May 12,15 - 16
Summer Semester 2023
May 17

May 18 - 19
May 22

May 23

May 29

May 30 - June 2
June 5

June 5

June 19

June 26

June 20 - 27
June 28

June 28

July 4

July 28 - August 2
August 2

7

Instructor In-Service (No Classes)
Regular Registration
Classes Begin for Full-Term and First Mini-Term

Late Registration, Drop/Add
Full-Term and First Mini-Term

Dr. Martin Luther King, Jr. Day (College Closed)
Registration for Late Start Term

Classes begin for Late Start Term

Drop/Add for Late Start Term

Final Exam for First Mini-Term

Registration for 2% Mini-Term
Classes Begin for 2" Mini-Term

Drop/Add for 2" Mini-Term

Spring Break (No Classes)

Final Exam Dates for Traditional, Late-Start, and 2" Mini-Term
End of Term

Instructor In-Service (No Classes)

Wallace Campus Graduation

Sparks Campus Graduation

Faculty Holiday (College Open)

Instructor In-Service (College Open)
Registration

Classes Begin for Full-Term and 15 Mini-Term

Drop/Add for Full-Term and 15 Mini-Term
Memorial Day (College Closed)
Registration for Late Start Term

Classes Begin for Late Start Term
Drop/Add for Late Start Term

Juneteenth (College Closed)

131

Final Exam for 1°° Mini-Term

Registration for 2" Mini-Term

Classes Begin for 2" Mini-Term

Drop/Add for 2" Mini-Term
Independence Day (College Closed)

znd

Final Exams for Full-Term, Late Start, and Mini-Term

End of Term

Fall Semester 2022
August 3
August 4,7 - 11

Instructor In-Service (College Open)
Faculty Holiday (College Open)
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Accreditations

Primary Accreditor

George C. Wallace Community College is accredited by the Southern
Association of Colleges and Schools Commission on Colleges to
award associate degrees. Contact the Southern Association of
Colleges and Schools Commission on Colleges at 1866 Southern
Lane, Decatur, Georgia 30033-4097 or call 404-679-4500 for
questions about the accreditation of George C. Wallace Community
College.

Note: Inquiries to the Commission should relate only to the
accreditation status of Wallace Community College and not to
general admissions information.

Other Accreditors

The Associate Degree and Practical Nursing programs are accredited
by the Accreditation Commission for Education in Nursing (ACEN),
3390 Peachtree Road Northeast, Suite 1400, Atlanta, Georgia 30326
(404-975-5000), www.acenursing.org.

The Automotive Technology program is accredited by the National
Automotive Technicians Education Foundation/ Automotive Service
Excellence (NATEF/ASE).

The Electrical Technology program is accredited by the National
Center For Construction Education and Research (NCCER), 13614
Progress Boulevard, Alachua, Florida 32615, (386-518-6500),
WwWw.nccer.org.

The Medical Assisting program is accredited by the Commission on
Accreditation of Allied Health Education Programs (CAAHEP,
www.caahep.org), 9355-113th Street, North, 7709 Seminole, Florida
33775 (727-210-2350), on the recommendation of the Medical
Assisting Education Review Board (MAERB), 2020 N. California
Avenue #213, Suite 7, Chicago, lllinois 60647 (312-392-0155).

The Paramedic program is accredited by the Commission on
Accreditation of Allied Health Education Programs (CAAHEP,
www.caahep.org), 9355-113th Street, North, 7709 Seminole, Florida
33775 (727-210-2350), on recommendation of the Committee on
Accreditation of Educational Programs for the EMS Professions
(CoAEMSP), 8301 Lakeview Parkway, Suite 111-312, Rowlett, Texas
75088 (214-703-8445).

The Physical Therapist Assistant program is accredited by the
Commission on Accreditation in Physical Therapy Education
(CAPTE), 3030 Potomac Avenue, Suite 100, Alexandria, Virginia
22305, (800-999-2782), accreditation@apta.org,
www.capteonline.org.

The Radiologic Technology program is accredited by the Joint Review
Committee on Education in Radiologic Technology (JRCERT), 20
North Wacker Drive, Suite 2850, Chicago, lllinois 60606-3182
(312-704-5300), www.jrcert.org.

The Respiratory Therapist program is accredited by the Commission
on Accreditation for Respiratory Care (CoARC, www.coarc.com), 264
Precision Boulevard, Telford, Tennessee 37690 (817-283-2835).

The Surgical Technology program is accredited by the Commission
on Accreditation of Allied Health Education Programs (CAAHEP,
www.caahep.org), 9355-113th Street, North, 7709 Seminole, Florida
33775 (727-210-2350), on the recommendation of the ARC/STSA
Review Board, 19751 East Main Street, Suite 339 Parker, Colorado
80138, (303) 694-9262.

The Welding Technology program Sparks and Wallace campus sites
have been designated by the American Welding Society (AWS) as
Accredited Testing Facilities, 8669 NW 36th Street #130, Miami,
Florida 33166, (305-443-9353).

Changes in Programs and Catalogs

The information contained in this publication conforms with policies
and procedures of the Alabama Community College System Board of
Trustees and applicable state and federal statutes. Any Wallace
Community College policies and procedures that may be found to be
in violation of such are hereby declared null and void and of no
effect. The statements set forth in this catalog are for informational
purposes only and should not be construed as the basis of a contract
between a student and this institution.

While provisions of this catalog will ordinarily be applied as stated,
Wallace Community College reserves the right to change any
provision listed in this catalog without notice to individual students,
including, but not limited to, academic requirements for graduation.
Every effort is made to keep students advised of any such changes.
It is very important that students keep themselves apprised of
current graduation requirements for their particular degree programs.
Information is available in the Enrollment Services Office on the
Wallace Campus in Dothan or the Student Affairs Office on the
Sparks Campus in Eufaula, or by telephone at 334-556-2473.

Human Rights and Non-Discrimination

Wallace Community College is committed to equal opportunity
education. The College is guided in philosophy and practice by the
principle that individuals will not be treated differently because of
race, creed, religion, color, sex, age, national origin, disability, or
marital status, and that legitimate and reasonable access to facilities
is available to all. This principle particularly applies to the admission
of students in all programs of the College and in their academic
pursuits. It is also applicable in extracurricular activities, all student
services, employment of students by the College, and employment of
instructors and non-instructional personnel. Therefore, Wallace
Community College is in compliance with Title VI and Vil of the Civil
Rights Act of 1964, as amended; the Civil Rights Act of 1991,
Executive Order 11246, as amended; Title IX of the Education
Amendments of 1972, as amended; Section 504 of the Rehabilitation
Act; and The Americans with Disabilities Act of 1990. Wallace
Community College is an Affirmative Action, Equal Employment and
Educational Opportunity Institution.

Title IX of the Education Amendments of 1972, as amended,
prohibits discrimination on the basis of sex. Sexual harassment is a
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form of discrimination that is illegal under Title VII of the Civil Rights
Act of 1964, as amended for employees and under Title IX of the
Education Amendments of 1972, as amended, for students. Each
campus of Wallace Community College has trained Compliance
Coordinators.

Other Civil Rights and Title IX Compliance Coordinators
Employee's Contact:

Keyashia Sheppard, Wallace Campus - (334) 556-2557
Email: ksheppard@wallace.edu

Student's Contact:
Shaletha Barnes-Blackmon, Wallace Campus - (334) 556-2511
Email: sblackmon@wallace.edu

Office of Civil Rights for Alabama:
Office of Civil Rights, Atlanta Office
U.S. Department of Education

61 Forsyth Street S.W., Suite 19T10
Atlanta, GA 30303-8927

Phone: (404) 974-9406

Email: OCR.Atlanta@ed.gov

Section 504 of the Rehabilitation Act of 1973, as amended, prohibits
discrimination on the basis of disabilities.

Section 504 Compliance Coordinator:
Ryan Spry, Director of Student and Campus Services - (334) 556-2587
Email: rspry@wallace.edu

The Americans with Disabilities Act of 1990 (ADA) provides that no
otherwise qualified person shall be discriminated against in the
provision of an educational service or benefit on the basis of
disability. Wallace Community College endeavors to provide
reasonable accommodations to qualified students with disabilities.
Students needing disability services or information should contact
the appropriate Compliance Coordinator on the appropriate campus
or site.

Americans with Disabilities Act Compliance Coordinators:
Terri Ricks, Sparks Campus—334-619.1507; Email:
tricks@wallace.edu

Ryan Spry, Wallace Campus—334-556-2587; Email:
rspry@wallace.edu

Family Educational Rights and Privacy
Act

Under the Federal Family Educational Rights and Privacy Act (FERPA),
20 USC 12329, Wallace Community College may disclose specific
student information as directory information. Directory information
includes name, address, telephone listing, date of birth, major field of
study, participation in officially recognized activities and sports,
height and weight of athletic team members, dates of attendance,
degrees and awards received, most recent educational institution
attended, photographs, enroliment status, and e-mail addresses. If
students object to the release of any of this information during any
given term or academic year, they should provide written notification
to the Director of Enrollment Services/Registrar during the first two
weeks of the respective term or academic year. Non-release forms
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are available at the following locations: Enrollment Services in
Grimsley Hall on the Wallace Campus in Dothan and Student Affairs
in the Administration Building on the Sparks Campus in Eufaula.

In the event of an emergency, FERPA allows Wallace Community
College officials to disclose educational records, including personally
identifiable information, without consent to protect the health or
safety of the student or other individuals. At such times, records and
information may be released to appropriate parties such as law
enforcement officials, public health officials, parents of an eligible
student, and trained medical personnel.
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Statements of Mission, Role and
Scope, Values, and Vision

Statement of Mission

George C. Wallace Community College - Dothan, a comprehensive
community college, inspires and facilitates learning to prepare its
constituents for current and emerging opportunities and to promote
economic and social development.

Statement of Role and Scope

The College fulfills its mission through a clearly defined set of
programs and services.

College-Level Credit Programs—The College offers credit courses
leading to associate degrees and certificates in career and technical
fields and transfer majors.

Continuing Education Programs—The College provides professional
and personal development opportunities for individuals, agencies,
and business and industry.

Economic Development Programs—The College provides workforce
training for new and expanding industries and assists in recruiting
business and industry to the region.

Student Development Programs and Services—The College offers
programs and services to enrolled and prospective students to
enhance their opportunities for success and their potential for
personal, educational, and professional growth.

Support Programs and Services—The College provides recruitment,
evaluation, counseling, and instructional programs and services that
increase access and opportunities for success for students not
traditionally served by higher education.

Statement of Values

George C. Wallace Community College respects the diversity of its
student body and recognizes the worth and potential of each
student. Therefore, the College affirms the following values:

Commitment to Students—Belief in providing quality, accessible
instruction, resources, and support services to enhance the growth
and development of students.

Commitment to Faculty and Staff—Belief in the importance of
providing a work and learning environment characterized by integrity,
clear communications, open exchange of ideas, involvement in
decision making, and respect for all individuals.

Commitment to Community—Belief in enhancing the economic
vitality and quality of life for all citizens of the community.
Commitment to Diversity—Belief in acknowledging and respecting
the diversity of the community.
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Commitment to Excellence—Belief in the pursuit of excellence in all
College programs and services.

Statement of Vision

George C. Wallace Community College will be a leading community
college, nationally recognized for excellence and innovation in
education and student success. The College will be the primary
choice of citizens preparing for the job market, seeking an associate
or advanced degree, and/or pursuing career advancement or
personal development. College partnerships with area schools,
business and industry, and governmental agencies will contribute to
an educational system that enhances economic development and
quality of life in the region.

Strategic Initiatives

The Student Success and Completion Agenda
2. The Workforce Development Agenda

3. The Infrastructure Agenda

4. The Fiscal Stability Agenda

—_

History of the College

In 1949, George C. Wallace State Technical Trade School was
established by the Alabama Regional Trade School Act of 1947. In
1955, the name of the institution was changed to George C. Wallace
State Vocational Trade School, and on May 3, 1963, by decree of the
Alabama State Legislature, the institution became George C. Wallace
State Technical Junior College. In response to a recommendation by
the Southern Association of Colleges and Schools (SACS), the
technical school and junior college were united in 1969 to form south
Alabama's first comprehensive community college. The Commission
on Colleges of SACS accredited George C. Wallace State Community
College to award associate degrees and certificates in 1969, and
accreditation was reaffirmed in 1973, 1984 and 1994. On November
12, 1996, the name of the Institution was changed to George C.
Wallace Community College, and the College was reaffirmed for
accreditation in 2002 and 2012.

The 1997 merger between Wallace Community College and Alabama
Aviation and Technical College in Ozark and Mobile was followed in
1999 by the merger of Wallace Community College and Sparks State
Technical College in Eufaula. In 2003, the Aviation Campus in Ozark
and Aviation Center in Mohile merged with a local junior college to
enable it to become a community college. Wallace Community
College now includes the Wallace Campus in Dothan and the Sparks
Campus in Eufaula.
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Student Affairs

Each member of the Student Affairs staff at Wallace Community
College is dedicated to the belief that all people should have the
opportunity to reach their maximum potential. Functions of the
Student Affairs Division are admissions, advising, career planning,
counseling services, job placement, records, services for special
student populations, student activities, student financial services,
and testing services. These functions serve students and
complement classroom instruction by ensuring that students have
the opportunity for success. The following sections explain some of
the services of the Student Affairs Division. Additional services are
explained in other sections of the catalog.

Career Development Center/Career Lab

Located on the Wallace Campus in Dothan, the Career Development
Center/Career Lab is dedicated to assisting students who are
undecided about their career plans. The Career Resources
Coordinator is available, and the career planning process is open to
all students and members of the community. Students at the Sparks
Campus in Eufaula are encouraged to use career resources located in
the Learning Resources Centers and in the Student Affairs Office or
to visit the Career Development Center/Career Lab on the Wallace
Campus.

Counseling and Advising

The College provides professional advisors to assist students in
planning and selecting appropriate educational goals. Academic
and career counseling services are available to help students make
the best possible adjustments to college life.

Disability Support Services

It is the policy of Wallace Community College to provide reasonable
accommodations for environmental and program accessibility for
individuals with a diagnosed disability as defined in Section 504 of
the Rehabilitation Act of 1973, as amended, and The Americans with
Disabilities Act of 1990 (ADA). Specialized services and
accommodations provide students with disabilities complete access
to all academic, health sciences, technical, and College programs.

Students are responsible for reporting their requested needs to the
campus Disability Support Services Compliance Officer and providing
proper documentation of their disabilities at least six weeks before a
term begins. Early contact is essential to allow sufficient time for
evaluating, planning, and arranging needed accommodations and
services.

For detailed information on available services and eligibility, contact
the Director, Student and Campus Services on the Wallace Campus
by telephone at 334-556-2587; by fax at 334-556-2575; or in writing to
Disability Support Services Compliance Officer, Wallace Community
College, 1141 Wallace Drive, Dothan, Alabama 36303. Information on
disability support services for the Sparks Campus may be obtained
from the Coordinator, Student Services at 334-687-3543, Ext. 4270.
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Complaints regarding accessibility on the Wallace Campus should be
reported to the Director, Student and Campus Services at
334-556-2587, and on the Sparks Campus should be reported to the
Coordinator, Student Services at 334- 687-3543, ext. 4270.

Students desiring to file a complaint regarding potential
discrimination of their rights under ADA or the action(s) of any
compliance officer may follow the complaint procedures outlined
within the “ADA, Other Civil Rights, and Title IX Complaint and
Grievance Policies and Procedures” section of the College Catalog
and Student Handbook.

General Testing

The testing program, which includes Ability to Benefit,
ACCUPLACER® inventory, Biology Placement Exam, CIS Challenge
Exam, CLEP® (College Level Examination Program), A-2 Test, and
Test of Essential Academic Skills (TEAS), is designed to meet the
needs of students with varied educational backgrounds and goals.

For more information on ACCUPLACER®, see the Placement
Inventory section of the College Catalog.

« The Biology Placement Exam is for students interested in
exempting BIO 103—Principles of Biology I, which is the
prerequisite for BIO 201—Anatomy and Physiology | and BIO
220—Microbiology. This course exemption is only valid for
Alabama two-year college health programs and will not earn
credit for BIO 103 for the associate in arts, associate in
science, and associate in applied science degrees or transfer
to another college or university.

+ The CLEP® test is given to students who desire to receive
college credit for knowledge they have acquired outside a
formal college classroom setting.

« The A-2 Test is given as part of the requirements for entry into
the Radiologic Technology program.

+ The Test of Essential Academic Skills (TEAS) is given as part
of the requirements for entry into the Associate Degree
Nursing, Practical Nursing, Respiratory Therapist, Physical
Therapist Assistant, and Surgical Technology programs. The
TEAS measures basic essential skills in the academic content
areas of English and language, mathematics, reading, and
science.

+ To meet College and Career Readiness requirements, Ability-to-
Benefit is given to students without a high school diploma or
GED® who want to enroll in the following programs:
Cosmetology, Esthetics Technology (must have completed the
10th grade to take State Board Exam), and Welding
Technology.

The CIS 146 Challenge Exam is offered to students who are
pursuing degrees in Allied Health that require “documented
computer competency.” Those areas are: Associate Degree
Nursing, Emergency Medical Services, Physical Therapist
Assistant, Radiologic Technology, Respiratory Therapist, and
Surgical Technology. The CIS 146 Challenge Exam is also
available for a student pursuing an Associate in Science or
Associate in Arts degree. Program degrees that require CIS 146
are not eligible and students are required to take the CIS 146
Microcomputer Applications course.
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Job Listings
Full and part-time job offerings are updated regularly and posted on
the College website. Click here to access.

Students interested in employment must initially submit a resume
with the Career Development Center/Career Lab and check
periodically for available employment. To remain on active file,
students must update their resumes at the beginning of each term.
For more information, please visit Career Services by clicking here.

Wallace Community College is an equal opportunity employment,
affirmative action employer.

Placement Inventory

Wallace Community College may require a comprehensive inventory
of students upon admission and prior to enrollment in associate
degree or certificate programs.

For specific information on the placement inventory, call
334-556-2296 or go to https://www.wallace.edu/testing-
assessments/accuplacer-inventory/

Student Orientation, Advising and
Registration (SOAR)

Student Orientation, Advising and Registration (SOAR) is designed to
acquaint students with College facilities, services, and rules and
regulations. Participation in SOAR is highly encouraged for all first-
time students. Group sessions are scheduled by Enroliment Services
on the Wallace Campus in Dothan and Student Services on the
Sparks Campus in Eufaula prior to the beginning of each term, with
students having the option to choose which session to attend.

For more details, please visit http://www.wallace.edu/soar

Student Activities

Wallace Community College offers student activities, programs, and
services that promote academic support as well as leadership,
social, and cultural experiences. These are listed alphabetically
below and are followed by a code indicating the campus on which
the activity is available: Sparks Campus (S) or Wallace Campus (W).

American Chemical Society Student Chapter (W)—The American
Chemical Society Student Chapter is an organization composed of
Chemistry students. The purpose of this club is to educate students
and the community about the importance of chemistry and the role
of the American Chemical Society.

Art Club (W)—An organization designed to expose students to art
and foster an appreciation for art across the campus. The art club is
open to all art students and those interested in art.

Association of Student Practical Nurses (S) (W)—An organization
designed for students enrolled in Practical Nursing.
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Athletics (W)—Wallace Community College is a member of the
National Junior College Athletic Association and the Alabama
Community College Conference. The College engages in
intercollegiate competition in men’s baseball and women’s softball.

Bass Fishing Club (S) (W)—To present the sport of bass fishing in a
positive manner, to provide opportunities for students to engage in a
bass fishing club, to provide an opportunity for participating in
competitive bass fishing at a collegiate level, and to promote bass
fishing and cooperation with other organizations on campus.

Black Student Union (S) (W) - To establish and innovate relationship
opportunities and experiences for minority students. We serve our

members by providing community service opportunities, mentoring

relationships, and outlets for expression and discussion.

Diamond Dolls (W)—This club promotes school spirit among the
student body by supporting WCC's athletic programs.

Criminal Justice Club (S) (W) - To coordinate activities which will
establish constructive relationships between CRJ students and
members of the surrounding communities located in Alabama.

Emergency Medical Services Student Faculty Association
(W)—Increase awareness of EMS and promote interaction with civic
responsibility.

Hermanos y Hermanas Unidos (W) - To establish and innovate
relationship opportunities and experiences for minority students. We
serve our members by providing community service opportunities,
mentoring relationships, and outlets for expression and discussion.

Lambda Beta Society (W) - To promote the achievement of high
scholarly standards within the programs and chapters through the
encouragement of membership and graduation with honors.

Leadership Development Program (S) (W)—The Leadership
Development program promotes development of students’ personal
philosophies of leadership by: participation in service- learning
opportunities; serving as official host/hostesses of the College;
being mentored by a Wallace faculty or staff member; completing a
for-credit leadership course; and attendance at a statewide student
leadership institute.

Phi Theta Kappa (S) (W)—Phi Theta Kappa is an international honor
society. To be eligible for membership, a student must complete a
minimum of 12 semester hours (excluding developmental
coursework) toward an associate in arts, associate in science, or
associate in applied science degree and have a minimum grade point
average of 3.5. First-term freshmen who were members of the
National Honor Society or Beta Club, recipients of a Wallace
Community College academic scholarship, or students who scored
25+ on the ACT® exam may enter into the organization immediately
as provisional members.

WCC Philosophical Society (W)—An organization designed to
encourage the discussion of philosophical ideas.

Respiratory Therapy Student Association (W)—This organization

strives to increase the community of the Respiratory Therapy
profession and to promote wellness.
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Rotaract (W)—An organization designed to promote community
service among civic-minded students.

Sigma Kappa Delta English Honor Society (W)—This organization
strives to confer distinction for high achievement in English and
literature; provides cultural stimulation on the College campus;
promotes interest in English and literature; fosters the discipline of
English in all its aspects, including creative and critical writing;
promotes a sense of community among its members; and exhibits
high standards of academic excellence.

SkillsUSA (S) (W)—SkillsUSA is a partnership of students, teachers,
and industry representatives working together to ensure America has
a skilled workforce.

Society of Physics Students (W)—The purpose of this organization is
the advancement and diffusion of knowledge of physics, the
encouragement of interest in physics throughout the academic and
local communities, and the introduction of students to the
professional community.

Society of Student Medical Assistants (W)—The Society of Student
Medical Assistants is dedicated to education, promotion, and
positive representation of the profession of Medical Assisting.

Student Government Association (S) (W)—The Student Government
Association (SGA) provides leadership opportunities for students.
The SGA is governed by published bylaws that are made available to
students at each applicable campus. For more information, please
contact the Office of Student Life.

Student Physical Therapist Assistant Association (W)—The Student
Physical Therapist Assistant Association represents and promotes
the profession of Physical Therapy and helps educate the public
about the physical therapy needs of members of society.

The Wallace Sound (W)—The Wallace Community College Show
Choir, is open to all students who have successfully auditioned. Its
purpose is to provide an opportunity for advanced vocal training
through study and performance of more demanding choral literature.

Wallace Association of Nursing Students (W)—The Wallace
Association of Nursing Students (WANS) is an organization
composed of Associate Degree Nursing (ADN) students. The
purpose of WANS is to support and enhance the philosophy, purpose,
goals, and policies of the ADN program; promote educational and
professional development; and contribute to the health care of the
community.

Wallace Theater (W)—A group of theater students performs a variety
of theatrical performances for members of the College and
community.

TRiO Programs

Wallace Community College offers three TRiO programs. These
federally funded programs provide outreach and support services to
assist eligible students in progressing from middle school to post-
baccalaureate programs.

15

Student Support Services

Student Support Services (SSS) is available on the Wallace and
Sparks Campuses to eligible students free of charge to students who
desire academic tutoring and other support services. SSS provides
services in two different phases to ensure participants progress
toward their academic goals - First-Year College Experience and
Sophomore Challenge phases. The TRiO SSS staff takes a holistic
approach in serving while ensuring that participants engage in a
multifaceted experience to bridge the gap from high school to
community college to four-year college or university. Such services
will consist of the following activities:

First-Year College Experience

Academic Preparation—intensive brush-up before placement
test to minimize excessive developmental courses

+ Learning Communities

+ Success Seminars—design to improve studying techniques
Early Alert—allow SSS Staff to intervene when necessary

+ Academic Advising—planned sessions

Sophomore Challenge

+ Academic Preparation
Supplemental Instruction

+ Early Registration

+ Intrusive Advising

+ Relevant Experiences—provide experience outside the
classroom

+ College Tours

+ Transitional Sessions with emphasis on soft skills

+ Experiential Learning—provide internships, etc.

For additional information, contact the Student Support Services
staff at either campus.

Talent Search

The Talent Search program, available on the Sparks Campus,
identifies and assists middle and high school students as well as
eligible adults from disadvantaged backgrounds who have the
potential to succeed in higher education. The program publicizes the
availability of financial aid and assists participants with college
applications. Talent Search participants are encouraged to complete
high school and enroll in and graduate from a postsecondary school
of their choice.

Upward Bound

The Upward Bound program is available on the Sparks Campus and
provides fundamental support to participants in their preparation for
college entrance. The program provides opportunities for
participants to succeed in pre-college performance and aims to
ultimately result in participants graduating from institutions of
postsecondary education. Upward Bound serves high school
students from families in which neither parent holds a bachelor’s
degree and from students from low income families.

For more information about these programs, please contact the
Student Affairs staff at either campus.
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Accident or lliness

In case of serious accident or illness, students may be transported
by ambulance at their expense to a nearby emergency room for
treatment. Treatment by a physician and/or hospitalization is also at
the student’s expense. The College will notify the person(s)
requested by the student. If the student is unable to communicate,
the College will notify the emergency contact person(s) listed in the
student’s file.

ATM Machine

An ATM machine is located in Cunningham Hall on the Wallace
Campus.

Bookstores

The College Bookstores are owned and operated by Wallace
Community College and are located in Cunningham Hall on the
Wallace Campus and in the Administration Building on the Sparks
Campus. The purpose of the Bookstores is to provide the College
community with a selection of high quality goods and services at an
affordable price, with particular attention given to academic
requirements.

BUSINESS HOURS

Sparks Campus

Monday-Thursday 7:30 a.m. - 4:30 p.m.
Friday 7:30 a.m. - 2:00 p.m.
Saturday-Sunday Closed

Wallace Campus
Monday-Thursday 7:45 a.m. - 6:00 p.m.
Friday-Sunday  Closed

SPECIAL HOURS

The Bookstores will extend regular hours during the beginning of the
semester as needed. Special hours will be sent to student email
accounts. Bookstore hours are subject to change without notice.
Hours may vary when classes are not in session.

METHODS OF PAYMENT

Payment may be made by cash, personal check, Discover®,
MasterCard®, Visa®, or specific forms of a student's financial aid.

The following policy governs payment by check:

1. Checks are accepted for the amount of purchase only.

2. Acurrent driver's license must be presented.

3. Checks must be made payable to Wallace Community College
(two-party and counter checks are not accepted).

4. Phone number, student number, and address must be recorded
on face of check.
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REFUND POLICY
REFUND POLICY:

All students can return unopened class materials within 5 days of
purchase or pickup (if ordered online) to receive a full refund. Also
students who drop a class, withdraw from school, or have a class
that is cancelled are eligible for full refunds. Refunds for textbooks
will be granted, provided that the following conditions are met:

1. Returns MUST be accompanied by cash register receipt.

2. Books MUST be in mint condition and in their original
unopened packaging.

3. All components of a packaged item must be returned together,
unopened, and in the original shrink-wrap to receive a full
refund. All components of an item must come back in the same
shipment to receive refund.

4. Non-activated eBooks, digital content, and access codes can
be returned within five business days of purchase or pickup for
a full refund.

5. If the initial five-business day return period is missed, the book
may be eligible for buyback at the end of the semester.

6. Textbooks that have been damaged may be eligible for buyback
at the end of the semester.

7. Allreturns are to be taken to the Bookstore Manager for
processing.

8. Textbooks for cancelled courses must be returned within one
week of the cancellation, with proof of the cancellation.

9. Bookstore management reserves the right to make decisions
regarding the condition of the merchandise.

10. Shipping charges on returns are not refundable; only the item
cost is refundable.

11. Merchandise sales (including apparel, kits, and supplies) are
non-returnable.

BOOK BUY-BACK POLICY

Textbooks may be sold back to the Bookstores during final exams at
the end of each term. Book buy-back is conducted during regular
business hours and in accordance with the following policy:

1. Students must provide their student number, current schedule,
or driver's license.

2. Not all titles are eligible for buy-back in the Bookstores. The
Bookstores will only purchase current Wallace Community
College titles.

3. Normal markings and underlining are expected; however, books
with excessive markings, water stains, broken bindings, loose
pages, heavy soiling, etc. will not be eligible for buy-back.

4. Book buy-back is on a first-come basis. Once quantity goals
have been met and funds depleted, book buy-back will be
closed to students.

BOOK RESERVATION PROCEDURES

In order to purchase course materials from the Bookstores,
appointments must be made using the online portal. Specific
instructions will be emailed to students prior to the start of each
semester.
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College Police

The mission of Wallace Community College’s College Police
Department is to provide a safe environment for all students, faculty
and staff members, and visitors by detecting and deterring crime,
alleviating the fear of crime on campus, securing and protecting
College property, and providing a variety of proactive programs and
information on crime prevention and safety. The mission is
accomplished through officer visibility on campus, training for
employees, and a commitment to professional and courteous
service. The College Police Department is responsible for providing
direct and general security services to the campus population. These
services include, but are not limited to, protecting life and property;
maintaining a safe environment for students, the faculty and staff,
and visitors; reducing opportunities for the commission of crime,
responding to emergencies, and identifying offenders and criminal
activity. In addition, the College Police Department has primary
responsibility for providing continuous patrol coverage and traffic
operations on College property.

No amount of police, lighting, or electronic security measures can
ensure your safety. The ultimate responsibility for your safety rests
with you. Use common sense and precautions for your safety on and
off campus. Report incidents and cooperate with investigators when
an issue of safety is involved. This will increase campus safety and
your experience as a member of the Wallace Community College
community.

ALERT SYSTEM

Wallace Alert is a free notification system available to faculty and
staff members and students. This system provides text and voice
notifications of emergency issues at Wallace Community College
(tornado, etc). For specific information concerning the Wallace Alert
System, Campus Security & Crime Report, Campus Safety Tips, and
other campus security and security issues, go to the Wallace Web
site at www.wallace.edu/security.

Emergencies on Campuses

In case of accidents or other emergencies, students are instructed to
advise the nearest faculty or staff member. In the absence of a
faculty or staff member, students on the Wallace and Sparks
Campuses can locate any College telephone and dial 0 for the
Switchboard Operator. Students are to advise appropriate College
officials of the nature and location of the emergency and provide
other vital information that may be requested. Students are
instructed as to further procedures. If College telephones are not
operational and faculty or staff members are not available, students
should send a messenger to the Switchboard Operator located in the
Learning Resources Center on the Wallace Campus or to the Office of
the Dean of Student Affairs & Sparks Campus in the Administration
Building on the Sparks Campus to report the emergency. Posters and
diagrams in each building also provide emergency information, and
faculty members are directed to review emergency procedures with
students on the first day of class each term. Faculty and staff
members sponsoring events outside of regular campus hours are
responsible for providing emergency procedures and information to
participants.
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Foundations

Two non-profit corporations, operating independently of Wallace
Community College, are vehicles for friend-raising and fundraising.
The Wallace Community College Foundation, organized in January
1992, is led by a Board of Directors consisting of community leaders
and alumni. Funds raised by the Foundation are used for
scholarships, advancing awareness of the College, and supporting
College programs and services. The Board meets quarterly or as
required to conduct the business of the Foundation. The Wallace
Community College Sparks Campus Foundation was organized in
1991 to support the former Sparks State Technical College by
providing scholarships, instructional support, and professional
development for staff members. The Board of Directors of this
Foundation consists of community leaders from Barbour and Henry
Counties. Both Foundations are providing support to the College and
exploring ways to better meet the needs of Wallace Community
College students. To learn additional information about the
Foundations or to make a gift to the Foundations' scholarship
program, visit give.wallace.edu or contact the Foundations' office at
wallacefoundation@wallace.edu.

Health Services

Wallace Community College does not provide a formal health
services program; however, health services and educational
information regarding health and safety issues are provided to
students in a variety of ways. Health related educational issues are
handled mainly by information sharing. An overview of health
services and safety information is provided to students during the
College’s new student orientation program (SOAR). The Advising
Center on either campus each maintain health information brochures
that may be obtained by students. These offices also maintain a
comprehensive list of referrals for student use. Additionally, the
College staff encourages students to participate in health-related
activities scheduled at any College location and/or surrounding
community. These activities include blood drives and health-related
workshops.

Instructional Support

Wallace Community College provides the appropriate instructional
support resources for its instructional activities regardless of
location. Through appropriate classrooms, laboratories, computer
laboratories, instructional technology, and equipment, the College
ensures that faculty members and students have the resources
needed for effective teaching and learning. Considerable resources
are available at the various campuses and instructional sites.

LEARNING RESOURCES CENTERS SYSTEM

The Learning Resources Centers (LRC) System provides various
resources for students, instructors, and staff members to support
College coursework, community and corporate education, and
lifelong learning. LRC System services are provided at both locations
and online through the College Web site. Online library resources
and services are made available both on campus and remotely.

Access to the LRC's online resources is available through its web
pages, located on the College’s Web site. In addition to the online
public access catalog (OPAC), links to essential online library and

2022-23 Catalog


https://catalog.wallace.edu/www.wallace.edu/security

information resources are available on the LRC's web page. In
addition to bound print collections located in the LRCs, basic
reference sources, periodical subscriptions, various media and
electronic online databases are also provided. The LRC System
participates in interlibrary loan services and cooperative services
with libraries throughout the College service area.

WCCD Student Identification is required to check out materials from
the LRCs. Alabama Virtual Library accounts provide home access to
state-owned research and information databases which are available
to students, instructor, and staff members.

Students participate in orientation and research skills programs
designed to assist them in using LRC resources to enhance learning
and research opportunities. They are also encouraged to use
available computers, printers, photocopier, and scanners.

Lost and Found

Inquiries pertaining to lost and found items should be made at the
Switchboard Desk in Computer Technology Center on the Wallace
Campus or the Administration Building on the Sparks Campus.

Parking Regulations

All motor vehicles used by students, instructors, and staff members
must display current parking decals, which are available at each
instructional location.

Public Relations and Marketing

Wallace Community College designs, develops, and implements
activities, events, and initiatives that increase awareness of the
College mission, history, and contributions to the region. The
philosophy of the College is that all members of the College
community are public relations ambassadors. The Director of Public
Relations and Marketing serves as media contact for the College.
Public Relations and Marketing activities include, but are not limited
to, distributing press releases and news stories concerning College
activities, developing and distributing publications that reflect the
College mission and programs, participating in community
organizations, planning and implementing community college
awareness activities, and designing and implementing marketing
campaigns for print, electronic, and social media. For more
information about public relations and marketing at the College, call
334-556-2387 or email pr@wallace.edu.

Student Membership on College
Committees

Wallace Community College is committed to planning and
implementing activities and experiences conducive to facilitating
student achievement of personal and professional goals. Pursuant to
that end, students serve, when appropriate, as voting members of
College standing committees and have all rights and responsibilities
associated with committee membership.
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Telephones and Messages

Faculty and staff telephones are available for student use only in
case of an emergency.

Tobacco-Free Policy

Wallace Community College is committed to providing a safe and
healthy environment for its employees, students, and visitors. The
College recognizes the right of persons to make their own decisions
about their personal use of tobacco products away from the College.
However, in light of findings of the U.S. Surgeon General that
exposure to secondhand tobacco smoke and use of tobacco
products are significant health hazards, it is the intent of the College
to establish a tobacco-free environment on its campuses and in its
vehicles. Consequently, the use, distribution, or sale of tobacco
products, including the carrying of any lighted smoking instrument, in
College buildings or in or upon other College premises or inside
College-owned, rented, or leased vehicles, is prohibited. Wallace
Community College employees, students, and visitors are not
permitted to use tobacco products inside their private vehicles while
on College property. For the purposes of this policy, a tobacco
product is defined as all tobacco-derived or containing products,
including and not limited to, cigarettes (e.g., clove, bidis, kreteks),
electronic cigarettes, cigars and cigarillos, hookah smoked products,
pipes and oral tobacco (e.g., spit and spitless, smokeless, chew,
snuff) and nasal tobacco. It also includes any product intended to
mimic tobacco products, contain tobacco flavoring or deliver
nicotine, to include water vapor emitting products.

All College employees, students, visitors, and contractors are
required to comply with this policy, which shall remain in force at all
times. Any College employee or student found to be in violation of
the tobacco-free policy will be subject to a monetary fine. Tickets will
be issued by College Police officers for violations of the College
tobacco-free policy. Monetary fines will be imposed as listed below,
depending on whether the offender is an employee or student.

Any visitor or contractor found to be violating the policy shall be
asked to discontinue the disallowed activity, and any failure by a
visitor or contractor to discontinue the disallowed activity after being
requested to do so shall result in the visitor or contractor being
escorted off the College premises by the College Police.

STUDENT FINES

Any Wallace student found to have violated this policy shall be
subject to the following fines:

+ Tst student ticket - Warning
+ 2nd student ticket - $25.00 fine

All fines must be paid within 7 days of ticketing. Fines that are not
paid within the 7 days shall automatically double in amount. A
student who has a pending fine or fines may not register for classes
nor have transcripts released until all fines are paid in full. Any
student desiring to appeal a fine arising from the finding of a
tobacco-free violation under this policy may do so with the
appropriate Campus Dean.
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EMPLOYEE FINES

Any Wallace employee found to have violated this policy shall be
subject to the following fines:

+ First employee ticket - Warning
+ Second employee ticket = $25.00 fine

All fines must be paid within 7 days of ticketing. Fines that are not
paid within the 7 days shall automatically double in amount. Any
employee desiring to appeal a fine arising from the finding of a
tobacco-free violation under this policy may do so with the
appropriate Campus Dean.

With the exception of advertising in a newspaper, magazine, or
similar publication that is not produced by Wallace Community
College, no tobacco-related advertising or sponsorship shall be
permitted on the College’s campuses or at College-sponsored events.
No tobacco-related advertising or sponsorship shall appear in any
publications produced by the College or by any club or association
authorized by Wallace Community College. For the purposes of this
policy, the term tobacco-related applies to the use of a tobacco brand
or corporate name, trademark, logo, symbol or motto, selling
message, recognizable pattern of colors or any other indicia of
product identification identical to, similar to, or identifiable with,
those used for any brand of tobacco products or company that
manufactures tobacco products.

Video Surveillance Policy

To promote the safety of faculty and staff members, students, and
visitors as well as the security of College facilities, Wallace
Community College conducts video surveillance of its premises,
excluding private areas of restrooms, showers, and dressing
rooms.Video cameras have been positioned in appropriate places
within and around most buildings for legitimate safety purposes.
Legitimate safety purposes include, but are not limited to, the
following:

+ Protection of individuals, property, and buildings
+ Confirmation of fire, burglar, and other alarms

+ Patrol of public areas

+ Investigation of criminal activity

Any information obtained from video monitoring will be used
exclusively for safety, security, and investigative purposes.When
appropriate and in the investigation of a crime or attempt to identify
a person involved in criminal activity, the information gleaned from
the video cameras may be turned over to the appropriate law
enforcement agency for additional investigative purposes. The
decision to send material or images to law enforcement will be made
by the Dean, Business Affairs, who serves as the College safety
officer, and only when appropriate or to aid in solving a crime on a
campus or if assistance is needed in identifying a suspect involved in
criminal activity.
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Visitor Policy

Wallace Community College welcomes visitors at any of its
campuses or sites. Visitors should report to the administrative
offices in Grimsley Hall at the Wallace Campus or the Administrative
Building on the Sparks Campus rather than proceeding to
instructional areas. Visitors are expected to abide by College
regulations. CHILDREN MUST BE UNDER THE SUPERVISION OF
THEIR PARENTS AT ALL TIMES WHILE ON CAMPUS AND ARE NOT
ALLOWED IN INSTRUCTIONAL AREAS (CLASSROOMS AND ANY
COMPUTER LABS ON CAMPUS)

Restroom Policy

Restrooms are designated separately for men, women or gender
neutral (designed for use by any gender). All individuals are required
to utilize the gender-specific or gender-neutral restrooms as
appropriate. Gender-neutral restrooms must be locked upon entry.
Any individual utilizing the opposite gender’s restroom will be subject
to disciplinary action. Gender-neutral restrooms are located as
follows:

Sparks Campus:

+ Administrative Building, Administrative Hallway (Staff use only)
+ Building B

+ Building C

+ Building D

+ Building E

+ Building G

* BuildingH

+ Building |

Wallace Campus:

+ Wallace Hall

« CTC

+ Watson Family Science Building
Cosmetology

+ Rane Hall

+ Gary Hall

+ Esthetics Technology Building

Adult Education & Workforce Education

The Adult Education Department is dedicated to serving the
community and preparing adults for a better future. Instruction is
free to students, and a variety of options are available to meet
individual scheduling needs. The following services are available to
individuals aged 17 or older who are no longer enrolled in high
school.

Basic Skills Development and GED Preparation. Instruction is based
on an initial academic assessment. A plan is designed for each adult
student based on assessment results. Instruction prepares students
to pass the General Education Development (GED®) test.

English as a Second Language. These classes provide multi-level
instruction in listening, speaking, reading, and writing and grammar.
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GED Exam. The GED® computer-based exam is administered to
residents of the surrounding communities and/or prospective
students who do not have a high school diploma or its equivalent.

The GED® exam consists of the following four sections: Reasoning
through Language Arts, Mathematical Reasoning, Science, and Social
Studies. The cost of the exam is $120 for the complete battery or
$30 per content area. Each content area can be taken individually or
as selected by the examinee. Examinees must register and pay online
by going to www.GED.com or call 1-877-EXAM-GED (392-6433).
Credit and debit cards are acceptable forms of payment. For
additional information, call 334- 556-2373 for Dothan Campus and
334-684-3543, Ext. 4210 for Sparks Campus.

Literacy Instruction. Trained community volunteer tutors provide one-
on-one instruction to low functioning readers.

Workplace Education. Basic skills instruction and GED® preparation
services can be provided at business or industrial sites. Also,
customized instruction designed to meet the specific employment
needs of a company is available. Adult education services are
offered at both the Wallace Campus in Dothan and the Sparks
Campus in Eufaula. Classes are also available at several other
locations in Dothan and Eufaula as well as in Abbeville, Ashford,
Clayton, Headland, and Louisville. For more information about these
programs, call 334-556-2373 (Dothan area), or 334-619-3000 (Eufaula
area).

Workforce Development

Wallace Community College is a major provider of workforce
development services in Southeast Alabama. The College believes
that preparing students for the workplace is an important part of its
mission to promote economic progress.

In addition to credit programs and services, the College offers a
number of services that are specifically aimed at improving
workplace readiness and skill levels of adults in the region. These
programs are listed below. Continuing education and customized
training for business and industry is also available. Please go

to www.wallace.edu/wfd for more information.

Wallace Community College Workforce Development Division is
pleased to offer the following courses:

Certified Nursing Assistant. This 25-day program combines
classroom instruction and hands-on application of patient care skills.
0n completion of this course, participants will be eligible to sit for
the Nurse Aide Registry Examination. For more information or to
register, call 334-556-2202 (Dothan) or 334-556-2373 (Bullock
County). Class must have a minimum of seven students to begin.
**Some clinical facilities we partner with may require proof of
vaccination. WIOA approved.

Dental Assistant. This 20-week program prepares students for entry-
level positions within dental offices. Students will learn dental
anatomy, 4-handed dental assisting techniques, dental laboratory and
x-ray skills, charting skills, safety procedures, and general office
protocols. The first 18 weeks of the program consists of classroom
and lab time while the final 2 weeks of the program are spent in
clinical externship at a local dental office. A minimum of six students
is required. Prerequisites include an application package which
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includes an ACT® WorkKeys test along with a Hepatitis B titer. All
prospective students who complete an application package will
submit to an interview process to gain acceptance into the program.
Call 334-556-2414 for more information. WIOA approved.

Eye Care Assistant. This 14-week program prepares you to be an
important member of the eye-care team and supply vital information
to the treating physician. A high school diploma or equivalent and
interview process is required to enter this program. Call
334-556-2414 for more information or to register. Class must have a
minimum of seven students to begin. WIOA approved.

Pre-Apprentice Electrical Lineworker. This 7-week program prepares
students to become one of today’s most sought-after entry-level
employees. Students entering the program must have a current
Department of Transportation physical and proof of a clean driving
record with no more than two moving violations within the past two
years. A high school diploma or equivalent is required to enter this
program. Call 334-556-2202 for more information or to register. Class
must have a minimum of eight students to begin. WIOA approved.

Professional Medical Coding. This 40-week course, prepared by the
American Academy of Professional Coders, is a definitive college-
level program of study aimed at providing the most up-to-date
information relating to CPT, HCPCS, and ICD-10-CM procedural and
diagnostic coding. Call 334-556-2414 for more information or to
register. Class must have a minimum of ten students to begin. WIOA
approved.

Ready to Work. This free course provides entry-level skills for the
workplace. Participants learn basic computer skills, problem solving
techniques, proper workplace behavior and ethics, and customer
service skills, among others. Students learn to document basic
employability skills, prepare a resume, and learn tips relating to
applying for jobs. Participants graduate from the program with an
Alabama Certified Worker certificate along with a National Career
Readiness Certificate™ (NCRC®). For more information, call
334-556-2414.

Basic Maintenance Technician. The 12 Week Basic Maintenance
Technician program prepares students for entry level employment in
various capacities in a manufacturing environment. Students will
gain hands-on experience with multimeters, slide calipers,
micrometers, motor controls, mechanical drives and pumps. The
program includes a wide variety of training that will enable graduates
to repair, troubleshoot, install, dismantle, adjust or maintain industrial
production and processing machinery. Call 334-556-2219 for more
information or to register. A minimum of six students is required.

Industrial Welding. The 12-week Industrial Welding program prepares
students for employment in the Welding industry as structural
welders in a production environment. Students will gain hands on
experience with Oxy-fuel cutting (OFC) Plasma Arc Cutting (PAC),
Carbon Arc Cutting (CAC) Gas Metal Arc Welding (GMAW), Flux Core
Arc Welding (FCAW) as well as an overview of blueprint reading,
basic mathematics and measurements. The program includes a wide
variety of welding experiences for structural and production welding.
Students can exit the program after 12 weeks with a certificate in
welding and an AWS welding certification. In addition, the Wallace
Campus has been designated by the American Welding Society as an
Accredited Testing Facilities. Call 334-556-2202 for more information
or to register. A minimum of six students is required. WIOA approved.
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Basic Mig Welding. The Basic Mig Welding program prepares
students for employment in the welding industry as structural
welders in a production environment. Students will gain hands-on
experience with Oxy-fuel cutting, Plasma Arc Cutting, Gas Metal Arc
Welding, Flux Cored Arc Welding as well as an overview of blueprint
reading, basic mathematics and measurements. The program
includes a wide variety of welding experiences for structural and
production welding. Students can exit the program with a certificate
in welding and an AWS welding certification. In addition, the Wallace
Campus has been designated by the American Welding Society as an
Accredited Testing Facility. Call 334-556-2202 for more information
or to register. A minimum of six students is required.

Certified Medication Assistant. This 6-week program provides
classroom instruction and hands-on skills training to prepare
students to take the Medication Assistant Certification Exam.
Certified Medication Assistants are trained individuals who
specialize in administering medication to people who need
assistance receiving medications, such as the elderly, disabled, or
those in treatment facilities. A MAC is typically a Certified Nursing
Assistant (CNA) or Certified Medical Assistant (CMA) who works in a
long-term care, mental health facility or hospital under the direction
of a licensed nurse. Before enrolling in this training, you should
research the company for whom you want to work to see if they do
require their MAC to be a CNA or CMA. A high school diploma or
equivalent is required to enter this program. Call 334-556-2373 for
more information or to register. A minimum of six students is
required. **Some clinical facilities we partner with may require proof
of vaccination.

Continuing and Community Education

The Continuing Education Department offers courses for community
enrichment, health care professionals, non-credit short courses for
the general public, and customized certification training for business
and industry. For more information call 334-556-2219 or
1-800-543-2426, Ext. 2219.

WorkKeys® Services

As a Career Solutions Provider, Wallace Community College is
pleased to offer WorkKeys job profiling, assessment, and training
through its Workforce Development office. WorkKeys® is a national
workforce development system developed by ACT®—an international
leader in educational assessment for the past 40 years. It is used by
employers nationwide to identify the skills employees need to be
successful on the job and to determine where additional training can
help develop a higher caliber workforce. The WorkKeys® system is
designed to measure an individual's skills and the competency levels
required for successful job performance.

ORI 104—WorkKeys® Assessment and Advisement helps students
develop better workplace skills by measuring skills that have been
proven critical to job success, such as applied technology, graphic
literacy, math, observation, and reading comprehension. WorkKeys®
assessments help students determine how well-prepared they are for
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the jobs that interest them. The assessments document student
skills in key areas and give the College faculty guidance in providing
the education and training students need to improve those skills. By
increasing skills in these areas, students also increase their
opportunities for employment and for advancement in their chosen
fields.

In the geographic region served by Wallace Community College,
WorkKeys® is part of a workforce development solution that defines
workforce needs and quantifies the skill levels required to meet those
needs. To date, more than 110 local jobs have been profiled using the
WorkKeys® system. Some companies have incorporated WorkKeys®
into their hiring procedures and are advertising their jobs with
WorkKeys® skill level requirements listed. Wallace Community
College offers this program as part of its commitment to ensuring
that students are adequately prepared for higher skill, higher wage
jobs. For more information, call 334-556-2414.

State Authorization Regarding Distance
Education

In accordance with the U.S. Department of Education’s regulation (34
C.F.R. §600.9) regarding legal authorization to provide
postsecondary education through distance or correspondence
education in a state in which a college is not physically located or in
which it is otherwise subject to state jurisdiction as determined by
the state, Wallace Community College is authorized to provide
distance education to residents residing outside of the state of
Alabama through participation National Council for State
Authorization Reciprocity Agreements (NC-SARA).

Students seeking to enroll in the Wallace Community College
distance education program residing outside the state of Alabama,
but within the United States, District of Columbia, and U.S. Territories
(excluding international locations), should check the College’s state
authorization status by visiting the College Web site at
http://wallace.edu/about/consumer-information/. Interested parties
may also contact the Distance Education Department by email at
di@wallace.edu or by phone at (334) 556-6905 regarding enrollment
in distance education courses.

Students wishing to file a complaint regarding the distance education
program at Wallace Community College may refer to the following
link on the College Web site for the appropriate state complaint
processes, http://wallace.edu/about/consumer-information/.

Gainful Employment Disclosure

A gainful employment (GE) program is any Title IV financial aid
eligible, non-degree (certificate) program that trains students for
specific employment in recognized career fields. GE programs at
Wallace Community College are included in the Career and Technical
and Health Scienced divisions. In compliance with guidelines
established by the U.S. Department of Education, disclosure
information regarding GE programs may be reviewed by visiting the
College’'s Web site utilizing the following

link: http://www.wallace.edu/programs_of_study/
gainful_employment_ ge_program_disclosures.aspx.
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Admission Policies and Procedures

In keeping with the philosophy that the capabilities of each individual
student should be developed, Wallace Community College admits all
students who have the capability to benefit from institutional
programs and courses. This open-door policy grants admission to
the following types of students: first-time college, non-graduate/non-
GED, transfer, transient, those seeking readmission, audit,
accelerated high school (early admission), dual enrollment/dual
credit, and international. The Admissions and Records Office is the
department responsible for administering all admissions policies and
procedures for general admission to the College.

Admission Requirements

For admission to Wallace Community College, applicants must
provide the following documentation:

1. One primary form of documentation, such as an unexpired
Alabama Driver's License or instruction permit, Unexpired
Alabama identification card, Unexpired U.S. Passport,
Unexpired U.S. Permanent Resident Card, Resident Alien Card -
Pre-1997, Unexpired Driver's License or instruction permit from
another state or possession that verifies lawful presence, dated
2000 and beyond, U.S. Alien Registration Receipt Card (Form
[-157) prior to 1978, BIA or tribal identification card with photo,
| -797 Form with expiration date, Voter identification card from
a state that verifies lawful presence

Note: Accelerated High School and Dual Enroliment/Dual Credit
students may provide a certified copy of their birth certificate to
establish U.S. Citizenship and a printout of the student info profile
sheet from your school's computer system (for example:
PowerSchool), signed and dated by their high school principal to
establish current residency and ID in the absence of an Alabama
driver's license or state issued ID card. The profile sheet must show
the student's home address and include the student's

photo. Applicants must submit the documentation identified above in
person, via electronic submission or through United States Mail.

For the protection of the public and to assist in maintaining state and
local security, persons who are not citizens of the United States may
not be admitted to any Alabama Community College System
institution for the purpose of enrolling in flight training, or in any
segment or portion of a flight training program, until appropriate
certification and approval have been received from the Office of the
Attorney General of the United States, pursuant to Section 113 of the
Aviation Transportation and Security Act, regulations of the
Immigration and Naturalization Service, and all other applicable
directives.
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Unconditional Admission — First-Time
College Students

Applicants who have not previously attended a duly accredited
postsecondary institution are designated as first-time college
students or native students.

For unconditional admission and to be classified as degree eligible,
applicants must have on file at the College a completed Application
for Admission and at least one of the following documents:

1. An official high school transcript showing graduation.
2. 